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MNOJOXEHHSA
npo Kadeapy MeHeTKMEHTY, Oi3Hecy Ta npodeciiHuX KOMYHiKauii
HABYAJIbHO-HAYKOBOr0 IHCTUTYTY «Kapa3iHcbkuii 0aHKIBCHKHI IHCTUTYT»
XapKiBChKOro HAIOHAJIBLHOTO YHiBepcuteTy iMeHi B. H. Kapa3sina

1. 3arajbHi MOJIOKEeHHS

1.1.  Ile [lonoxeHHs: po3po0aeHO BIAMOBIIHO 0 3aKOHO/IABCTBA Y KpaiHU Ta
Craryty XapkiBChKOTrO HallloHambHOTrO YyHiBepcutery iMmeni B.H. Kapazina 1
periiaMeHTye JAiSUIBHICTh Kadeapu MeHEeIKMEHTy, Oi3Hecy Ta mpodeciitHux
KOMYHIKAI[ll HaBYaJlbHO-HAyKOBOro 1HCTUTYTY «Kapa3iHcbkuil OaHKIBCHKHIA
THCTUTYT» XapKiBCbKOr0 HaI[lOHAJIbHOTO yHIBepcuTeTy iMeH1 B.H. Kapazina (gam —
kadenpa).

1.2. Kadenpa € 6a30BUM CTPYKTYpHUM IiJIPO3A1IIOM HaBYAIHHO-HAYKOBOTO
iHCcTUTYTY «Kapa3iHChbkuil OaHKIBCHKUN 1HCTUTYT» XapKIBCHKOTO HAI[lOHAIBHOTO
yaiBepcutety imeni B.H. Kapasina (mami — IHcTHTYT), 110 3/1HCHIOE OCBITHIO,
METOJIMYHY Ta HAYKOBY [IsUIbHICTH 3a creriaibHicTio 073 MeHemKMeHT, raitys3b
3Ha"b 07 YrpaBiiHHS Ta aIMiIHICTPyBaHHS.

1.3. o ckmagy kadenpu BXOmiITh: 3aBigyBad Kadeapu, mpodecopH,
JOIICHTH, CTapIlll BUKJIaJadvi, BHKJIaJadi, aCUCTCHTH, HaBYAIbHO-IOIIOMIKHUI
NepPCOHAJ Ta HAYKOBI1 MPalliBHUKH.

1.4. Jlo ckiany xadenpu BXoasTh npodecopu, TOLUEHTH, CTaplll BUKIIagayi,
BUKJIaJa4l Ta HAaBYAJIbHO-IOTOMIKHUMN TTepCOHA.

1.5. PoGoTta kadempu opraHizoByeTbCs 1 3AIMCHIOETBCS BIAMOBIIHO J0:
YUHHOT'O 3aKOHOJIABCTBA YKpaiHW, B TOMY YHCII, 3aKOHIB YKpainu «IIpo ocBiTy»,
«IIpo Bumy ocBity», «IlIpo 3amoOiraHHs KOpYMIii», HOPMAaTUBHUX aKTiB
MiHicTepcTBa OCBITH 1 HayKd YKpaiHU Ta IHIIWX HOPMATHUBHO-TIPABOBHUX aKTIB, IO
BU3HAYAIOTh JIEP’KaBHY MOJIITUKY B Tally3l OCBITU Ta HAyKH YKpaiHW; IPaBUJI 1 HOPM
3 OXOpPOHM Tpami Ta OE3MeKu KUTTEMISITBHOCTI; AHTUKOPYIIIMHOI TPOrpaMu
XapkiBCbKOro  HalloHaibHOTO yHiBepcutTeTy imeHi B.H. Kapaszina, CratyTty
XapkiBChKOTO HarlloHabHOTO yHiBepcuteTy imeHi B.H. Kapasina, [TonoxenHs mpo
OpraHi3aifilo OCBITHBOTO Mpollecy B XapKiBCbKOMY HAIllOHAJLHOMY YHIBEPCHUTETI



imeni  B.H. Kapazina, IlpaBun BHyTpIIIHBOTO  PO3MOPSAKY  XapKiBCHKOTO
HarioHanpHOro YyHiBepcutTeTy imeni B.H. Kapazina, Haka3iB Ta po3mopsaxkeHb
peKTOpa, MPOPEKTOpa, IUPEKTOpa IHCTUTYTY, IJIaHy poOOTH Kadeapu Ta LbOTO
ITonoxxenns.

2. OcHOBHI 3aBIaHHS | HANPSIMH AiSVILHOCTI Kadeapu

2.1. T'onoBHUM 3aBIaHHAM Kadeapu € oprasizaiis 1 311MCHEHHsS Ha BHCOKOMY
piBHI OCBITHBOI, HAyKOBOI, METOAWYHOI POOOTH 31 3700yBauamMH BHIIOi OCBITH,
MPOBEJCHHS HAYKOBUX JIOCIIHKEHb 3a mpodineM kadeapu, MiAroTOBKAa HAyKOBO-
neAaroriyHuX KaJpiB 1 MIJABUIICHHS iXHBOI HAYKOBOI, MEJAroriyHoi Ta npodeciitHoi
KBasTi(pikarii.

2.2. Kadenpa:

- OPraHi30By€ Ta 3A1MCHIOE OCBITHIM MPOLEC, HABYAIbHO-BUXOBHY, METOJIUYHY,
HayKOBY JISUIBHICTh B M€XaX, BU3HAUEHUX IHCTUTYTOM (YHIBEPCUTETOM);

-3a0e3meyye MmiAroToBKY (HaxiBIliB BIAMOBIAHOTO OCBITHBO-KBaII(PIKAIMHOTO
PIBHS BIIMOBIAHO JI0 CTAHJAAPTIB BUIIO1 OCBITH;

- pO3MO/IIIE HABYAJIBbHY Ta IHINI BUAM POOOTH MIXK HAyKOBO-TIEAArOri4yHUMH,
HAyKOBUMHU Ta MEAAroriyHUMH MpalliBHUKAMU;

- 3JICHIOE HAYKOB1 JOCHIIPKEHHS Ta IPOBOJWTH I1HHOBAIIWHY isUTHHICTD,
BH3HAYA€ KOJIO BUKOHABIIIB KOXKHOI HAYKOBO1 TEMU;

- POBOJAUTH POOOTY LIO/O0 MiABUIIECHHS KBadi(iKalii HAyKOBO-NIEAAroriyHuX Ta
IHIIKX TPaI[iBHUKIB,;

- Ja€ BUCHOBOK 13 BIJNOBIAHUMHU PEKOMEHAALISIMU NPHU MPUUHATTI Ha POOOTY
HayKOBO-TIEIarOT1YHUX MpPAaI[iBHUKIB Ta MPHU MNPOAOBKEHHI TPYAOBUX BIJHOCHH 3
HUMU;

- BHOCUTh BYEHIM paAl 1HCTUTYTYy MOJAHHA MpPO JTOCTPOKOBE pPO3IPBAHHS
KOHTPAKTYy 3aBijlyBaya kadenpu;

- OPIYHO HAIMPUKIHIII HABYAJILHOTO POKY 3aCIyXOBYE W 0OrOBOPIOE€ BUKOHAHHS
HAyKOBO-TICJIATOTIYHMMHU  TIpaIliBHUKAMHU  1HAWBIAyaJbHUX IUIAHIB poOOOTH Ha
HaBYAJIbHU PIK;

- OpPTaHi30By€ HayKOBO-AOCIIIHY poOOTY 3100yBaviB BUILIOT OCBITH;

- OpraHi30BY€E Ta MPOBOIUTH CeMiHapH, BeOiHapu Ta on-line jekiiii, koHdepeHirii
3 BIJOMHUMH yKpPaiHCBKMMH Ta 3aKOPJOHHUMH CIEIIajicTaMd y  Taly3i
VYrpaBiaiHHS Ta aAMIHICTPYBaHHS.

Kadenpa 3ade3neuye:

- BUKJIQJaHHS Ha BHCOKOMY HAyKOBOMY 1 METOJMYHOMY PiBHI HaBUYaJbHUX
JUCLUIUIIH 32 OCBITHBO-TIPO(ECIHOI MPOorpaMor0 MiArOTOBKH 3700yBadiB BHUIIOT
OCBITH 32 CIIELIAILHOCTSMHU, SIK1 3700yBalOThCS B IHCTUTYTI;

- pO3pOOKY 1 BIPOBA/IPKEHHS B OCBITHIHM MPOIIEC HOBITHIX TEXHOJIOTIH;

- MArOTOBKY MaTepialiB 0 JIIEH3YBaHHS Ta aKpeauTallii; opraHizailiio,
MIATOTOBKY Ta TPOBENCHHS IIOPIYHUX KOH(PEPEHId, a TakoX OpraHi3alliio
MDKHApOJIHUX CEMIHAPiB 32 HAYKO-OCBITHBOIO TEMAaTUKOIO Kadenpu;

- MATPUMKY HAYKOBUX B3a€EMO3B’SI3KIB 3 KadeapaMu 3aKjaJiB BHUIIOI OCBITU
BIJIMTOBITHOTO MPO(DLTIO Ta IHITUMHU YCTAaHOBAMU;



- MATOTOBKY Ta BUJJIAHHS HABYAIBHHMX, HABYAIHHO-METOJUYHHUX IOCIOHUKIB,
MiPYYHUKIB, KOHCIEKTIB JIEKI1H, MaTepialiB Jig CaMOCTIIHOI poOOTH CTYAEHTIB,
MPE3CHTAIIMHIX PO3POOOK TOIIIO;

- POBEJICHHSI Ta aHaji3 BIIKPUTHUX JIEKIIH 1 MPAaKTUYHUX 3aHATh HAyKOBO-
NeJIaroriYHUX MpaIliBHUKIB.

Kadenpa 3niiicHroe:

- MPOCBITHUIIbKY Ta MpodopieHTaIIITHY pOOOTY cepe/l HaceIeHHSI;

- TMIJATOTOBKY BHCOKOMpOQeciHHNX (axiBIIB JJIs 3aT0BOJICHHS MOTPEO PUHKY
mparii;

- BIPOBAKEHHSI KPAIIOro CBITOBOTO JOCBiAY 3a0e3MeueHHs SKOCTI OCBITH 3
ypaxyBaHHSAM BUMOT Trjo0ajizaimii €KOHOMIYHHX IMPOIECIB 0 KOMIETEHTHOCTEH
(axiBIIiB;

- MOHITOPHUHT SIKOCTI OCBITH, 3a0€3MeUeHHs NPO30pocTi ii Tpouexyp Ta
pe3yNbTAaTIB;

- OpraHi3auiio Ta pO3BUTOK MI>KHAPOJHOIO CIIBPOOITHUITBA Ta NAPTHEPCTBA,

- HAyKOBI JOCHI/PKEHHS 3a BCTAHOBJIEHUMHU MPIOPUTETHUMHU HaNpPSMaMH
HAYKOBO-JIOCJIITHUIIBKOT pOOOTH IHCTUTYTY, Y HIBEPCUTETY;

- KOMIUIEKC 3aXOJiB, CIPSMOBAaHUX Ha BHUXOBaHHS BHCOKOPO3BUHEHOI
0COOHUCTOCTI B IyCl YKPaTiHCHKOIO MaTpioTu3My Ta nosaru g0 Koncturyii Ykpainu.

OcHOBHI oprasi3aiiiiHi, KaJpoBi, HaBUaJbHI, METOANYHI Ta HAYKOBI MHUTaHHS
TUSUTBHOCT1  KadeApu pO3MISIIAIOThCS Ha 3aclJaHHAX ii HAYKOBO-TIEIaroriyHOTO
CKJIanay.

HaBuanbHe HaBaHTA)KEHHS HAYKOBO-IIEJArOrIYHUX IMPAlIBHHUKIB, KOr0 00CHT 1
XapakTep nepeadavaroThCs B iX IHAMBIAYaTbHUX IUIAHAX, 3aTBEPHKEHUX Kadeaporo.

2.3. B ocBiTHhOMY mTpoueci Kadeapu OOOB’SI3KOBO BHUKOPHCTOBYIOTHCS
IHTEpaKTUBHI METOY HaBYaHHS.

2.4. Kadeapa Mae JOKyMEHTaIliO, 1110 BIIOMBAE 3MICT, OpPTaHi3allito 1 METOJIUKY
IIPOBEJICHHSI OCBITHHOTO TMPOIIECY Ta HAYKOBO-METOAMYHOI POOOTH, MEPEINiK SKOi
BU3HAYAETHCS [HCTPYKITi€IO 3 A1IOBOJICTBA YHIBEPCUTETY.

3. Crtpykrypa Ta KepiBHUUTBO Kadeapu

3.1. KepiBHUITBO AisUIBHICTIO KadeIpu 3A1HCHIOE 3aBiqyBay KadeIpH, KU
HE MOXe TepeO0yBaTH Ha Mocajl OlIbII, SK JIBa CTPOKH.

3.2. 3aBinyBau KadeApu MOBUHEH MaTH HAYKOBHM CTYIIHb Ta/ab0 BYEHE
(mouecHe) 3BaHHS BIANOBIAHO 10 mpoduito kKadeapu. 3aBigyBau Kadeapu
0o0MpaeThCsl 32 KOHKYPCOM BYEHOKO PaJOI0 YHIBEPCUTETY TAa€EMHUM TOJOCYBAaHHSIM
CTPOKOM Ha II'SITh POKIB 3 YpaxyBaHHSIM IMPOMO3HUIIHA TPYJOBOTO KOJCKTHBY
[HcTUTYTY Ta Kadeapu BiANoOBiAHO 10 3akoHy YkpaiHu «lIpo Buily OcCBITY» Ta
[TonoxeHHs Mpo MOPSAOK OOpaHHS Ta MPUUHATTSA Ha POOOTY HAYKOBO-TIEAArOTIUHUX
MpaliBHUKIB YHIBEpcUTETy. PeKTop yHIBepcUTETy yKiajgae i3 3aBigyBadeMm Kadeapu
KOHTPAKT.

3.3. 3aBimyBau kadeapu:

1) 3a0e3medye oOprasizaiil0 OCBITHBROI'O MPOIECY, HAYKOBUX JIOCIIJIKCHB,
1HHOBAIIMHOI TISIJIBHOCTI;



2) Bu3Hauae QyHKIIOHATIBHI 000B’SI3KM MPALIBHUKIB Kadeapu;

3) 3abesmedye MiAroTOBKY MPOTpaM HaBYATHHHUX JUCIHILIIH;

4) 3a0e3redyye BHKOHAHHS HAaBUAIBHUX IUIAHIB 1 MPOrpaM HaBYAJIbHHUX
JTACHMILIIH;

5) KOHTpOJIFOE BHMKOHAHHS y4YaCHMKaMHU OCBITHBOTO IPOIECY BHMOT
3aKOHOJIAaBCTBA Ta IHIIMX HOPMATUBHUX aKTiB, TPYJOBY JUCIMIUIIHY, BCl BHUIH
poOOTH MpalliBHUKIB;

6) kepye poOOTOIO 31 CKIIaJaHHS IHAMBIAyaJbHHX IUIaHIB POOOTH HAYKOBO-
NeJaroriyHuxX  MpaliBHMKIB,  BU3HAYa€  3aBJaHHS  HAayKOBO-TIEJAAroridyHUM
MpaliBHUKaM 3 HaBYAJIbHOT, HAYKOBO1, METOJIMYHOI Ta OpraHi3auiiHol poOooTH;

7) KOHTpPOJIIOE BHWKOHAHHS IHAWBIAyalbHHX IUIaHIB POOOTH HAYKOBO-
neAaroriyHuX MpaliBHUKIB;

8) oprani3oBy€ 3BITYBaHHS HAYKOBO-TIEarOTiYHUX MPAIliBHUKIB;

9) opraHi3oBy€ MIOpIYHE OIIHIOBAHHS HAYKOBO-TICJArOTiYHKMX IPAIliBHUKIB
kadenpu;

10) KOHTPOJTIOE MiATOTOBKY aCIipPaHTIB i JOKTOPAHTIB Kadeapu;

11) nogae KepiBHUITBY IHCTUTYTY IPOIO3MINI MPO NPUHHATTA Ha POOOTY,
3BUILHEHHS, TIEPEBEACHHS NPAIIBHUKIB, 3aJly4ya€ 3a HEOOXIIHOCTI CYMICHHUKIB Yy
MeXaxX YCTaHOBJIEHOro (hOHAY 3apOOITHOI MIIATH 1 YUCETHLHOCTI MPAIiBHUKIB, M0/Ia€
OpONO3MIl MPO IITaTHUM pO3MUC, MOpajbHE Ta MarepialbHE 3a0XOYEHHS
MpaliBHUKIB Kaeapu, a TAKOXK MPO 3aX0 1 AUCIHUILUTIHAPHOTO BILIUBY;

12) 3abe3neuye BeeHHs HAa Kadeapi TOKyMEHTaIlii 3 HAyKOBO-METOIUYHOTO Ta
OpraHi3aiiifHoro 3a0e3ne4eHHs OCBITHLOTO MPOIIECY;

13) 3abe3mneuye pO3BUTOK MaTepiabHO-TEXHIUHOI 0a3M OCBITHHOIO MPOIIECY i
HAYKOBUX JIOCIII/I’KEHB;

14) BignoBigae 3a po3poOKy Ta BUKOHAHHS MNPOTPaMH IPaleBIAlITYBaHHS
BUITYCKHHKIB KadeapH;

15) 3abe3neuye 3MiIHCHEHHS 3aXO/IB 1 3a00iraHHs KOPYIIIIii;

16) BignoBigae 3a 3amoOiraHHs Ta BUSBICHHS aKaJeMIUYHOTO IUIariaTy B
HayKOBUX Ta HaBYAJIbHHUX MpalsiX MPaliBHUKIB 1 3100yBaviB BULIOI OCBITH;

17) 3abe3neuye Oe3reuHi yMOBHM HaBYaHHS Ta Ipalli;

18) mopiuHO 3BiTye Ha 300pax TPYIOBOIO KOJIGKTUBY Kadeapu, sIKi JalTh
OIIIHKY Horo po0OoTi;

19) miopiuHO 70 1 KOBTHS MHUCHMOBO 3BITY€ PEKTOPY MPO PE3YJIbTATH CBOET
poOoTH Ha mocajl 3aBigyBada kKadeapu 3a HaBYAIbHUM pIK Ta BUKOHAHHS yMOB
KOHTPAKTy, PO3MIIIY€E CBiil 3BIT Ha BeO-CaliTi IHCTUTYTY.

20) KOHTpOJIFOE  JOTPUMAHHS  HAYKOBO-TICIATOTTYHHMH, HAyKOBHMH,
MearoriYHUMU TIparliBHUKaMu Kadeapu akaaeMidHO1 JOOPOUYECHOCTI B OCBITHBOMY
MPOIIeCi Ta HAYKOBIH JTiSTTEHOCTI.

3.4. 3aBimyBau kadeapu Hece MEPCOHANBHY BIAMOBIIATBHICTh 32 PE3YIbTATH
pobotu kadenpwu.



3.5.  PekTop Mo)ke JOCTPOKOBO po3ipBaTH KOHTPAKT 13 3aBiayBaueM Kadeapu
3 MIJCTaB, BU3HAUYEHUX 3aKOHOJABCTBOM MpPO TAIll0, a TAKOX 3a MOJAHHSM BYEHOI
paau IHCTUTYTY 3a MOPYIICHHS 3aBigyBaueM Kadeapu yMOB KOHTPAKTY.

3.6. Kadenpa mae BeO-CTOpIHKY, Ha SIKidH BHCBITIIIOIOTBCS BCS HAyKoOBa,
OCBITHsI, OpraHi3ailiiina po6oTa, CBO€4acHO Haja€ 1H(POpMAIIito ISl CAUTy 1THCTUTYTY
Ta YHIBEPCHUTETY.

4, Oxopona npaii

Ha xadenpi:

4.1. BUKOHYIOTHCS BUMOTH HOPMAaTHBHO-TIPABOBUX aKTiB 3 OXOPOHU Iparli Ta
O€e3IIEKH KUTTEIISIIIBHOCTI.

4.2. TlpoBoasThCs 1HCTPYKTaX1 3 OXOPOHHU Ipalll, O€3MeKH KUTTEISITBHOCTI
13 37100yBa4aMu BUIIOi OCBITU Ta CIIBPOOITHUKAMU KadeapHu.

S. AHTHKOpYNUiiiHA podoTa kadeapu

5.1. V¥V cBoiil poboti kadeapa KepyeTbcsi AHTHUKOPYIMLIMHOI MTPOrpaMoro
XapKIBChKOI0 HallioHaidbHOro yHiBepcurery imeHi B.H. Kapasina, npauiBHuku
Kadeapu 3000B’s13aHI BXKUBATH Ail, CIPAMOBAHI Ha 3ano0iraHHs KOpYMIii, Y TOMY
YHCII1 HA BUSBJICHHS Ta YCYHEHHS IPUYHMH KOpYyHIii (Mpo(UIaKTUKY KOPYIILIii).

6. ®dinancoBa aisiibHICTH Kadeapu

6.1. ®dinaHcyBaHHS MISUIBHOCTI Kadeapu 3/11HCHIOETHCS 32 PaXyHOK:
- KOIIITIB 3arajibHOro (hOHIY Jep>KaBHOTO OIOKETY 3a HASBHOCTI OOJKETHUX
ACUTHYBaHb;
- KOIIITIB CTICIaJIbHOTO (DOHY YHIBEPCUTETY BiJ HAIAaHUX TUIATHUX TOCIIYT;
- 1HIMX JoKepen (iHaHCYBaHHS BIAMOBIAHO JO 3aKOHOJABCTBAa YKpaiHU Ta
CTaTyTy YHIBEpCUTETY.

1. JlikBigauisi Ta peopraunizauis kageapu

7.1. JlikBigamis Ta  peopradizamiss  (3AUTTS, TNPUETHAHHS,  TOILT,
NepeTBOPEHHs) Kadeapu 3IIMCHIOEThCA 3TIIHO 3 3aKOHOJABCTBOM Y KpaiHW,
Craryrom XapKiBChbKOT0 HallloHaJIbHOTO yHiBepcuTeTy iMeHi B.H. Kapasina.

7.2. Ilim w4ac omikBijmamii Ta peopradizamii  kadeapu BHUBLIBHCHUM
MpaIrliBHUKaM TapaHTYeThCA JOJEpKaHHS IX TpaB Ta I1HTEPECIB BIAMOBITHO O
TPYJI0BOT'O 3aKOHOJIaBCTBa Y KpaiHHU.



