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MHOJIOKEHHSA
npo kadgenpy inpopmMamiiHUX TEXHOJIOTIA TA MATEMATHYHOT0 MOIEJTIOBAHHS
HABYAJIbHO-HAYKOBOr0 IHCTUTYTY «Kapa3iHcbkuili 0aHKIBCHKHI IHCTUTYT»
XapKiBChKOro HAIOHAJIBLHOTO YHiBepcuteTy iMeHi B. H. Kapa3sina

1. 3arajbHi MOJIOKEeHHSA

1.1. e [HonoxeHHs po3po0iaeHO BIANOBIAHO 1O 3aKOHOAABCTBA Y KpaiHU Ta
Craryty XapkiBChKOTO HallloHambHOrO YyHiBepcutery iMmeHi B.H. Kapazina 1
perilaMeHTye JIIbHICTh Kadeapu 1H(OpMaIIiHUX TEXHOJIOTIMH Ta MaTeMaTUYHOIO
MOJICJIIOBAaHHSI HAaBYaJIbHO-HAYKOBOTO 1HCTUTYTY «Kapa3iHChKHil OaHKIBCHKHIA
THCTUTYT» XapKiBCbKOr0 Hal[lOHAJIbHOTO yHIBepcuTeTy iMeH1 B.H. Kapazina (gam —
kademapa).

1.2. Kadenpa € 6a30BUM CTPYKTYpPHHUM MiAPO3/1JIOM HaBYATHHO-HAYKOBOTO
iHcTUTYTY «Kapa3iHChbkuil OaHKIBCHKUN 1HCTUTYT» XapKIBCHKOTO HAIllOHAIBHOTO
yaiBepcuteTy imeni B.H. Kapasina (mami — IHCcTHTYT), 110 3/1HCHIOE OCBITHIO,
METOJIMYHY Ta HayKOBY JISUTbHICTD 3a cremianbHocTaMu 122 KoM roTepHi Hayku Ta
125 Kibepbesneka, ramy3b 3Hanb 12 [ndopmariiiini TeXHOJOTI.

1.3. Jlo ckmagy xadenpu BXOIATh: 3aBiayBad Kadeapu, mpodecopu,
JOIIEHTH, CTapllll BUKJIaAadi, BHKJIaJadi, aCUCTCHTH, HaBYAIbHO-IOMOMIKHUI
NepPCOHAJ Ta HAYKOBI1 MPalliBHUKH.

1.4.  Jlo ckuany kadeapu BXOIATh Mpodecopu, AOLUEHTH, CTapllll BUKIaAaul,
BUKJIaJa4l Ta HAaBYAJIbHO-IOTOMIKHUMN TTepCOHA.

1.5. PoGoTta kadenpu opraHizoBYEThCS 1 3IIMCHIOETHCS BIAMOBIIHO [10:
YUHHOT'O 3aKOHOJIAaBCTBa YKpaiHU, B TOMY YHCI, 3aKOHIB YKpaiHu «IIpo ocBiTy»,
«IIpo Bumy ocBiTy», «lIpo 3amoOiranHs KOpyIIii», HOPMATUBHUX AaKTIB
MiHicTepcTBa OCBITH 1 HayKd YKpaiHU Ta IHIIWX HOPMATHUBHO-TIPABOBHUX aKTIB, IO
BU3HAYAIOTh JIEP’KaBHY MOJIITUKY B Tally3l OCBITU Ta HAYKU YKpaiHW; IPaBUJI 1 HOPM
3 OXOpPOHM Tpaimi Ta Oe3MeKHu >KHUTTEMISIBHOCTI; AHTHKOPYNIINAHOT MPOrpaMu
XapkiBChKOTO HaimioHanbHOTO YyHiBepcuteTy imeHi B.H. Kapaszina, Cratyty
XapKiBChbKOro HalioHanbHOTrO yHiBepcutery imeHi B.H. Kapasina, [lonoxxenns mpo



Oprasi3aililo OCBITHBOTO MpOIeCy B XapKIBCbKOMY HAI[lOHAJbHOMY YHIBEPCUTETI
imeni  B.H. Kapazina, IlpaBun BHYTpIIIHBOTO  pO3MOPSAKY  XapKiBCHKOTO
HalioHanpHOrO yHiBepcuTeTy imeHi B.H. Kapasina, Haka3iB Ta po3mopsakeHb
peKTOpa, MPOPEKTOpa, IUPEKTOpa IHCTUTYTY, IJIaHy poOOTH Kadeapu Ta LbOTo
ITonoxxenns.

2. OcHOBHI 3aBIaHHS | HAIPSIMM TisJILHOCTI Kadeapu

2.1. T'onoBHUM 3aBAaHHAM KadeIpu € opraHizallis 1 371HCHEHHS Ha BHCOKOMY
piBHI OCBITHBOI, HAyKOBOi, METOJWYHOI POOOTH 31 3700yBauaMu BHUIIOi OCBITH,
MPOBEJCHHS HAYKOBUX JIOCIIHKEHb 3a mpodineM kadeapu, MiAroTOBKAa HAyKOBO-
neAaroriyHuX KaJpiB 1 MIABUIICHHS iXHBOI HAyKOBOI, MEeJAaroriyHoi Ta mpodeciitHoi
KBasTi(pikarii.

2.2. Kadenpa:

- OpraHi3oBYy€ Ta 3J1MCHIOE OCBITHIM MpoLEC, HABYAIbHO-BUXOBHY, METOJIUYHY,
HayKOBY JISUIBHICTh B M€XaX, BU3HAUEHUX IHCTUTYTOM (YHIBEPCUTETOM);

- 3a0e3neuye MIArOTOBKY (axiBIliB BIAMOBIJTHOTO OCBITHBO-KBaMi(iKaIiitHOTO
PIBHS BIATOBIHO A0 CTaHAAPTIB BUIIIO1 OCBITH Ta HAIlIOHAJIBHOI paMKH KBaJi(ikarii
y pasi BIICYTHOCTI CTaHJapTy BUIIOI OCBITH;

- PO3MOJIJIsi€ HABYAIBHY Ta 1HII BUIU POOOTH MIXK HAyKOBO-TIEJArori4yHUMH,
HAyKOBUMHU Ta MEAAroriyHUMH MpalliBHUKAMU;

- 3MIMCHIOE HAYKOB1 JIOCIIDKCHHS Ta IPOBOJWTH 1HHOBAIIMHY MisSUIBHICTD,
BH3HAYa€ KOJIO BUKOHABIIIB KOKHOI HAYKOBO1 TEMU;

- IPOBOJUTH POOOTY IIOJ0 MIABUIIEHHS KBali(iKallii HayKOBO-NIEAAroriyHuX Ta
IHIIUX TPAIiBHUKIB,;

- Ia€ BUCHOBOK 13 BIJMOBIJHUMHU PEKOMEHAAIISIMUA MIPU MPUKUHATTI Ha POOOTY
HayKOBO-TIEIArOT1YHUX MpPAaI[iBHUKIB Ta MNPU MNPOAOBXKEHHI TPYAOBUX BIJHOCHH 3
HUMU;

- BHOCUTh BYEHIW pajJii 1HCTUTYTY TOJAaHHS TMPO JOCTPOKOBE pPO3IpBaHHS
KOHTPAKTYy 3aBilyBaya kadenpu;

- MOPIYHO HAMPUKIHIII HABYAIILHOTO POKY 3aCIIyXOBY€ i OOrOBOPIOE BUKOHAHHS
HayKOBO-TICJIArOTIYHMUMHU  TIpaIliBHUKAMHU  1HIWMBIAYaJbHUX IIJIaHIB pOOOTH Ha
HaBYAJIbHHUH PIK;

- OpraHi3oBy€ HayKOBO-JIOCJIIIHY poOOTY 3/100yBayiB BUIIIOi OCBITH;

- OpraHi3oBy€ Ta MPOBOAUTH CeMiHapH, BeOiHapu Ta online-nekiii, KoHdepeHIii
3  BIJOMHUMHU YKpPaiHCBKMMHM Ta 3aKOPJOHHUMH CHEHIaJicTaMu y  Taly3i
1H(hOpMAaIIHHUX TEXHOJIOTIH.

Kadenpa 3ade3neuye:

- BUKJIaJIaHHAd Ha BHCOKOMY HayKOBOMY 1 METOJMYHOMY pIBHI HaBYAJIbHHUX
JUCIUIUTIH 32 OCBITHBO-MIPOQECIHHUMU MpOorpaMaMu MiJITOTOBKU 3/100yBayiB BUIIOL
OCBITH 32 CIIELIAILHOCTSIMHU, SIK1 3100yBalOThCS B IHCTUTYTI;

- PO3pOOKY 1 BOPOBAPKEHHS B OCBITHIM MPOIIEC HOBITHIX TEXHOJIOTI;

- MATOTOBKY MaTepiaiiB 70 JIIEH3yBaHHS Ta aKpeauTallii, opraHizaiiio,
MIATOTOBKY Ta TPOBENCHHS IIOPIYHUX KOH(PEPEHId, a TaKoX OpraHi3alliio
MDKHApOJIHUX CEMiIHAPiB 32 HAYKOBO-OCBITHBOIO TEMATUKOIO Kadenpu;

- MATPUMKY HAyKOBUX 3B’SI3KIB 3 KadeapamMu 3akiajiB BHINOI OCBITH
BIJIMOBIAHOTO POQLIIO Ta IHITUMHU YCTaHOBAMH,



- MATOTOBKY Ta BHJIAHHS HaBYAJIBHUX, HABYAILHO-METOJAMYHHX TOCIOHHKIB,
MiPYYHUKIB, KOHCIEKTIB JIEKI1H, MaTepialiB Jig CaMOCTIIHOI poOOTH CTYAEHTIB,
MPE3CHTAaIlIMHUX PO3POOOK TOIIIO;

- IPOBEJICHHS. Ta aHalli3 BIAKPUTHX JEKIIA 1 MPAaKTUYHUX 3aHATh HAYKOBO-
NeJIaroriYHUX MpaIliBHUKIB.

Kadenpa 3niiicHroe:

- KOHTPOJIb 3a pe3yJbTaTaMM ITJITOTOBKH 3700yBadiB OCBITH 3a OCBITHBO-
npodeCcifHIMU ITporpaMamMH, 110 peati3yroThcs Kadeaporo;

- KOHTPOJIb 3a pe3yibTaTaMM MiJBUINCHHS KBaji(dikalli HayKOBO-TeIaroriyHux
Ta TeIaror1YHUX MPaIliBHUKIB;

- IOTIEPEIKEHHS TIPOSBIB aKaIeMidHOT HEOOPOUECHOCTI;

- IPOBEICHHS BUXOBHO1 POOOTH Ccepefl CTYIACHTIB;

- IPOCBITHUIILKY pOOOTY cepe/ HaceIeHHS;

- mpodopieHTAIIiHY POOOTY Cepe/l HaCeICHHS.

OcHOBHI opraizaniiiHi, KaJpoBl, HaBYaJbHl, METOJANYHI Ta HAYKOBI MUTaHHS
TISIBHOCTI  Kadeapu po3MISIIAIOThCA Ha 3aclJaHHAX ii HAYKOBO-IIEaroriyHoOro
CKJIamy.

HapuanpHe HaBaHTaXE€HHS HAyKOBO-TIEJArOTIYHMX IMPAIIBHUKIB, HOTro oOCsT 1
XapakTep nepeadavaroThes B iX 1HAMBIAYaTbHUX TUIAHAX, 3aTBEPKEHUX Kadeaporo.

2.3. B ocBiTHhOMY Tpolieci Kadeapu OOOB’SI3KOBO BHUKOPHUCTOBYIOTHCS
1HTEpPaKTUBHI METOJM HAaBYaHHSI.

2.4. Kadeapa Mae JOKyMEHTaIliO, 1110 BIIOMBAE 3MICT, OpPTraHi3allilo 1 METOJIUKY
MPOBEICHHS OCBITHBOTO IMPOILIECY Ta HAYKOBO-METOJUYHOI pPOOOTH, MEPENIK SKOI
BU3HAYAETHCS [HCTPYKITi€IO 3 A1IOBOJICTBA YHIBEPCUTETY.

3. CrpykTypa Ta KepiBHUUTBO Kadeapu

3.1. KepiBHUITBO OiIsUTBHICTIO Kadeapu 3a1HCHIOE 3aBiayBad Kadenapu, K
HE MOJKe repedyBaTH Ha 1Mocai OUTbII, SIK 1Ba CTPOKH.

3.2. 3aBimyBauy kadenpu MOBUHEH MaTH HAYKOBUH CTyIMiHb Ta/abo BYCHE
(mouecHe) 3BaHHS BIANOBIAHO 70 Tmpoduro Kadeapu. 3aBigyBau Kadeapu
0o0UpaEThCS 32 KOHKYPCOM BUEHOIO PaJiOl0 YHIBEPCUTETY TAEMHUM TOJIOCYBaHHSIM
CTPOKOM Ha ITATh POKIB 3 YypaxyBaHHSIM MPOMO3UIINA TPYAOBOIO KOJEKTHBY
[actutyty Ta Kadenpu BiAmoBigHO 10 3akoHY Ykpainu «[Ipo BuIry ocBITY» Ta
[TonoxeHHs1 Npo NOpsiAOK 0OpaHHA Ta MPUUHATTA Ha POOOTY HAYKOBO-TEIaroriyHuX
NpaliBHUKIB YHIBEPCUTETY. PEeKTOp yHIBEPCUTETY YKJIaJa€ 13 3aBijlyBaueM Kadeapu
KOHTPAKT.

3.3. 3aBimyBau kadenpu:

1) 3abe3neuye oOpraHizaililo OCBITHBOTO IPOIECY, HAYKOBUX JOCIII)KCHB,
IHHOBAI[IMHOI JTISJIBHOCTI;

2) Bu3Hayae QYHKI[IOHAIBbHI 000B’SI3KH MpaIliBHUKIB KadeapHu;

3) 3abesmedye MiAroTOBKY MPOrpaM HaBYAIbHHUX JUCIHMILIIH;

4) 3a0e3rmeyye BHKOHAHHS HaBUYaJIbHHUX ILIAHIB 1 MPOrpaM HaBYAIbHHUX
JUCLMILIIH;



5) KOHTPOJNIOE BHKOHAaHHS y4YaCHHKAMH OCBITHBOTO TPOILECY BHMOT
3aKOHO/JABCTBA Ta IHIIMX HOPMATUBHHUX AaKTiB, TPYAOBY AMCHUMIUIIHY, BCl BHIU
poOOTH TpaIliBHUKIB,

6) kepye poOOTOIO 31 CKIIaJaHHS IHAMBIAyaJbHHX IUIaHIB POOOTH HAYKOBO-
NeJaroriyHux  MpaliBHUKIB,  BU3HAYa€  3aBJaHHS  HAayKOBO-TIEJAAroriyHUM
IpaIiBHUKAM 3 HaBYAJIbHO1, HAYKOBO1, METOJAMYHOI Ta OpraHizaiiiiHoi poOoTH;

7) KOHTPOJIIOE€ BHUKOHAHHA IHAMBIAyalbHHX ILIAHIB pOOOTH HAYKOBO-
NearoriYHuX MpaliBHUKIB;

8) opraHi3oBy€ 3BiTyBaHHS HAYKOBO-TIEIarOTiYHKX MPalliBHUKIB;

9) opraHi3oBy€e MIOpiYHE OIIHIOBAHHS HAYKOBO-TIEJArOTiYHMX IIPaIliBHUKIB
Kadenpu;

10) KOHTPOJIOE MiArOTOBKY aCIiPAHTIB 1 JOKTOPAHTIB KadeIpu;

11) nogae KEepiBHUITBY IHCTUTYTY MPOIO3UINI MPO NPUHHSITTA HA POOOTY,
3BUIBHEHHS, NEPEBEACHHS NPALIIBHUKIB, 3a]1y4ya€e 3a HEOOXITHOCTI CYMICHHUKIB Yy
MeXaxX YCTaHOBJIEHOro (hOHAY 3apOOITHOI MJIATH 1 YUCETHHOCTI MPAIiBHUKIB, M0/Ia€
IOPOIO3UIlli MPO INTATHUH PpPO3MHC, MOpPAJbHE Ta MaTepialibHe 3a0XOUYEHHS
IpaliBHUKIB Kadeapu, a TAaKOX MPo 3aX01U AUCIUIUTIHAPHOTO BILTUBY;

12) 3abe3neuye BeeHHS Ha Kadeapi TOKyMEHTAIlil 3 HAyKOBO-METOIUYHOTO Ta
opraHi3aiiifHoro 3a0e3ne4eHHs OCBITHLOTO MPOIIECY;

13) 3a0e3neuye po3BUTOK MaTepialIbHO-TEXHIYHOI 0a3M OCBITHBOTO IPOIECY 1
HayKOBUX JIOCTIKEHb;

14) BignoBigae 3a po3poOKy Ta BUKOHAHHS MNPOTPaMH IPalEBIAIITYBaHHS
BUITYCKHHKIB Kadeapu;

15) 3abe3neuye 3aiIHCHEHHS 3aXO0/I1B 1 3a1100IraHHs KOPYIIIIii;

16) BigmoBigae 3a 3amoOiraHHs Ta BHSBJACHHS aKaJeMIYHOTO IUIariaTy B
HayKOBUX Ta HaBYAJIbHUX MpalsiX MPaliBHUKIB 1 3100yBaviB BULIOI OCBITH;

17) 3abe3neuye Oe3neyHi yMOBH HAaBYaHHS Ta MPAIli;

18) mopiuHO 3BiTye Ha 300pax TPYIOBOTO KOJIGKTUBY Kadempwu, siKi IarTh
OLIIHKY HOoro po0oTi;

19) miopiuHO 70 1 KOBTHS MHUCHMOBO 3BITYy€ PEKTOPY MPO PE3YJIbTATH CBOET
poOoTu Ha mocajl 3aBigyBada kadeapu 3a HaBYAIBHUM pIK Ta BHUKOHAHHS yMOB
KOHTPAKTy, PO3MIIILY€E CBiil 3BIT Ha BeO-CalTi IHCTUTYTY.

20) KOHTpOJIFOE  JOTPUMAHHS  HAYKOBO-TICNArOTiYHUMH,  HAYKOBHUMH,
nearoriyHMMM IpaliBHUKaMu Kageapu akaaeMIdyHOi JOOPOYECHOCTI B OCBITHBOMY
polLeci Ta HAYKOBIN JiSTIbHOCTI.

3.4. 3arigyBau kadenpu Hece MEPCOHAIbHY BiAMOBIIAIBHICTE 32 PE3yIbTaTU
pobotu kadenpu.

3.5.  PekTop Moe TOCTPOKOBO pO31pBAaTH KOHTPAKT 13 3aBigyBaueM kadeapu
3 MIJCTaB, BU3HAUYEHUX 3aKOHOJABCTBOM MpPO TAIll0, a TaKOX 3a MOJAHHSAM BYEHOI
paau IHCTUTYTY 3a MOPYIISHHs 3aBigyBaueM Kadeapu yMOB KOHTPAKTY.



3.6. Kadenpa mae BeO-cTOpiHKY, Ha SIKIi BUCBITIIOIOTBCS BCS HAyKOBa,
OCBITHsI, Oprasizaiiiiina po6oTa, CBO€UacHO HajAa€e 1HPOPMAIIIIO sl CAalTy 1HCTUTYTY
Ta YHIBEPCHUTETY.

4. Oxopona nmpaui

Ha xadenpi:

4.1. BUKOHYIOTHCS BUMOTH HOPMATHBHO-TIPABOBHX aKTiB 3 OXOPOHH Iparli Ta
O€3IMeKH KUTTEAISITHHOCTI.

4.2. TlpoBoasThCS THCTPYKTaXi 3 OXOPOHM Tpalli, OE3MeKH XUTTEMISITEHOCTI
13 3100yBayaMu BUILO1 OCBITH Ta CIIBpOOITHUKaMU KadeapH.

o. AHTHKOpYIiiiHA po0oTa Kadeapun

5.1. V¥ cBoiil poboTi kadenpa kepyeTbcs AHTHUKOPYILIMHOI MTPOrpPaMoro
XapkiBChKOT0 HalioHaidbHOro YyHiBepcutery imeHi B.H. Kapasina, npaniBHuku
kadenpu 3000B’s3aHI BXKUBATH JIii, CIIPSIMOBaHI Ha 3amoOiraHHS KOPYIIii, y TOMY
YUCJI HAa BUSBJICHHS Ta YCYHEHHS MIPUYHMH KOPYMIii (MpodUIaKTUKY KOPYIIIIii).

6. dinaHcoBa IiJIbHICTH Kadeapu

6.1. dinancyBaHHs AISUTBHOCTI KadeApH 3M1HCHIOETHCS 32 PaXyHOK:
- KOILITIB 3arajbHOro (DOHIY JAEP>KaBHOTO OOJKETY 3a HASBHOCTI OIOKETHHUX
ACUTHYBaHb;
- KOUITIB CHeN1ajJbHOro (POHAY YHIBEPCUTETY BiJl HAJAHUX IJIATHUX MOCIYT;
- IHIMX JKepesl (IHAHCYBaHHS BIANOBIJHO JI0 3aKOHOAABCTBA YKpaiHU Ta
CTaTyTy YHIBEpCUTETY.

7. JlikBigamisi Ta peopranizanis kageapu

7.1. Jlikigmamis Ta  peopraHizaiis  (3IUTTA, NPUEIHAHHS,  TTOIL,
NEepPETBOPEHHS) Kadeapu 3IIHCHIOETBCS 3TIIHO 3 3aKOHOJABCTBOM Y KpaiHW,
Craryrom XapKiBCbKOT0 HallloHaJIbHOTO yHiBepcuTeTy iMeHi B.H. Kapaszina.

7.2. 1Ilix yac mikBigamii Ta peoprasizamii kadeapu BUBUILHEHUM
MpaliBHUKaM TrapaHTYeTbCs JOJEpkKaHHS iX MIpaB Ta IHTEPECIB BIAMOBIIHO [0
TPYAOBOI'O 3aKOHOJABCTBA Y KpalHHU.



